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COMPANY OVERVIEW 
 
Robinsons is a family-run manufacturing and construction business, working throughout the UK on 
Industrial and Agricultural projects.  Robinsons' Head Office is based in Lockerbie, with an additional 
office in Cheshire. We are passionate about empowering our employees, supporting our local 
communities, and having a positive impact on our ever-changing environment.  Sustaining these 
family values as we continue to grow is one of our main aims. 
 
OUR VISION 
 
To build a prosperous and sustainable future for our employees and customers alike; integrating our 
strong family values into the business creating a safe and supportive future for generations to come.  
 
OUR VALUES 
 

GROW  
 

We consistently strive to be the best in the industry, keeping 
health & safety at the forefront of our work and exceeding 
expectations, all while developing our workforce sustainability. 

RESPECT  
 

We value the contributions, views and interests of others within 
and out with our company and treat all equally with dignity. 

INSPIRE  
 

Our team will lead by example and build a future for the next 
generations – ‘Building Your Future’. 

TRUST  
 

We strive daily to establish and maintain excellent working 
relationships with our clients & customers and the local 
community. 

DELIVER  
 

We promise to deliver exceptional quality, with a friendly, first-
class service, on time, every time 
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JOB DESCRIPTION 
 
 
 

Position: SHEQ Advisor 
 

Reporting To: Office Manager 
 

Location: Head Office, Lockerbie 
 

Contract: Full Time, Permanent 
 

Salary: Competitive 
 

Hours of Work: Monday to Friday, 8.30 am – 5 pm (40 hpw) 

Job Reference:  

 
PURPOSE OF THE ROLE 
 
As a SHEQ Advisor, you will be responsible for ensuring compliance with health and safety 
regulations, environmental regulations for Robinsons and its partner companies. You will work closely 
with management to support and provide guidance, continually improve policies and procedures, and 
ensure certification with our Quality Management System, ISO 9001. This role will also involve 
implementing ISO 14001 and ISO 45001 and require travel to our construction sites throughout the 
UK to conduct inspections and audits.   
 
DUTIES & RESPONSIBILITIES 
 
The key duties and responsibilities of these positions include, but are not limited to: 
 

• To establish, manage and monitor standards, processes, communications and systems to 
ensure there is an existence and awareness of a suitable and relevant Health & Safety Policy. 
 

• To ensure there is a safe working environment for all employees and contractors without risk 
to health and the environment. 

 
• Ensure First Aid and PPE provision is suitable and sufficient to meet legal requirements 

across the company including sites, offices, factories, and yard/store areas. 
 

• Consult with the HR Department and Management to ensure that the company has the right 
amount of first aiders and maintain and coordinate relevant mandatory training. 
 

• Ensure and maintain appropriate record-keeping concerning routine health & safety 
assessments in the workplace including occupational health checks for employees. 
 

• In conjunction with the HR Department and Management ensure that new employees receive 
an appropriate induction before commencing employment. 

 

• To work with our external H&S consultant to improve H&S performance across the 
organisation and establish a positive culture. 
 

• To implement ISO 14001 and 45001 and ensure that the Company maintains its ISO 9001, 
SafeContractor, CHAS, Constructionline accreditations and CE Marking certification (UKCA). 
 

• Assist with completing tender documents, PQQs and ESPD documents when required. 
 

• Review all associated paperwork and records are kept up to date and relevant so that an 
accurate paper trail is in place for audit. 
 

• Carry out customer satisfaction surveys, compile, investigate and distribute reports. 
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• To instruct and guide the Directors, Management and Employees on SHEQ matters and 
processes within the workplace and by so doing ensure the company are compliant with 
legislation. 
 

• To ensure hazardous and non-hazardous waste is managed and disposed of in accordance 
with legal requirements. 

 
• To ensure workplaces and sites satisfies health, safety and welfare requirements for 

ventilation, temperature, lighting, sanitary, washing and rest facilities. 
 

• To maintain accurate recording of all accidents and notify the HSE in the event of reportable 
accidents. 
 

• To liaise where necessary with other organisations and relevant authorities to ensure the 
company adheres to current legislation, including carrying out fire assessments in line with 
best practice - fire drills and procedures. 
 

• Maintain up to date material safety data sheets and COSHH risk assessments for all 
substances in the workplace and on-site. 
 

• Develop and Chair a committee of safety representatives and organise regular safety 
meetings in line with current best practices. 
 

• Ensure quality issues are investigated and suitable corrective actions are taken to prevent 
reoccurrence. 

 
• Attend sites and offices at short notice to carry out investigations i.e., accidents/incidents. 

 
• Comply with the company’s policies & procedures and Health & Safety regulations. 

 
• Undertake additional duties as and when required. 
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PERSON SPECIFICATION 
 
Essential Criteria: 
 

• Proven experience in a similar role ideally from within construction, or other related industries. 
 

• Certificated to Associate or Tech IOSH. 
 

• Experience of ISO standards (9001/14001/45001), their requirements and implementation. 
 

• Excellent communications skills with the ability to tailor a message and communicate with a 
range of internal and external stakeholders. 
 

• Understanding where to find necessary legislation and advice on Regulations for the effective 
management of Compliance across all operations. 

 
• Drive and enthusiasm with the willingness to learn, develop and grow in the role. 

 
• Hold a UK driving licence and/or be prepared to travel to UK based sites.  

 
Desirable Criteria: 
 

• Hold a valid CSCS card.  
 

• Experience in the following areas would be a major advantage for this role – concrete work, 
structural steel, and groundworks. 

 

EMPLOYEE BENEFITS 
 
Robinsons values its employees and the contribution they make towards our organisational goals and 
success.  In return, as an employee, you will receive the following package with a wide range of 
benefits available to you: 
 

• 28 days holiday entitlement (inc. bank & public holidays and Christmas shutdown) 
 

• Workplace pension 
 

• Flexible working 
 

• Holiday Buy & Sell scheme 
 

• Recognition & Loyalty schemes 
 

• Employee, friends & family discount card for the FarmFit shop 
 

• Training & development opportunities relating to the positions 
 
HOW TO APPLY 
 
If you believe you have the right skills and personal qualities, please apply with a cover letter and CV 
to recruitment@robinsons-group.com.  
 
Your Application: 
 
All applicants will receive an application confirmation email.  If you do not receive an email within 
three working days from the application date, please contact us on the number provided below.  For 
informal queries relating to this position, please contact our recruitment team on 01576 228 888. 
 
GDPR & DISCLAIMER 
 
We encourage applicants to read our Recruitment Privacy Policy, this is available on our careers 
page of the company website. This document is subject to change as the demands of the business 
and as the role, develops.  The role requires flexibility and adaptability.  All company employees need 
to be aware that they may be asked to perform tasks and be given responsibilities not detailed in this 
job description. 


